






 
 
 
 
 
 

CITY OF BOWLING GREEN 
DEPARTMENT OF PARKS AND RECREATION 

JOB DESCRIPTION 
 

AQUATIC COMPLEX ASSISTANT MANAGER-SEASONAL 
 

 
Qualifications: 

 Current enrollment in courses leading toward or possessing a post-secondary degree 
in Aquatic Management or related field or NRPA Aquatic Management School 
certification or minimum of 3 years experience in aquatic operation and management. 

 Ability to supervise and train staff in assigned areas of responsibility. 
 
Illustrative duties: 

 When so designated, assumes the role and responsibilities of the Aquatic Manager in 
that person’s absence. 

 Assistant manager’s areas of responsibility include one or more of the following: 
 A. Assist in hiring, scheduling and supervising guard staff.  Conducting pre-

season and in-service training and special programming as needed. 
 B.  Manage front desk operation.  Assist in hiring, training, scheduling and 

supervising of attendant staff. 
 C.  Work with variety of department staff in the planning and execution of special 

events, facility rentals and act as liaison for use of the facility by outside support 
programs (Swim Club, Fun Days, etc.) 

 
Additional Responsibilities: 

 Insure the safety and satisfaction of aquatic complex users by enforcing all rules and 
regulations. 

 Responsible for safety, security, proper operation and maintenance of all equipment 
within the aquatic complex. 

 Maintain overall responsibility and control over all personnel assigned to their area of 
the complex.   

 Submits end of season evaluations on staff directly reporting to this position.   
 Assists Complex Manager in preparation of all required forms including nightly cash 

receipts and deposits, payroll, water quality records, incident and accident reports and 
attendance reports.   

 Attend required staff meetings and conduct meetings as needed for staff under area of 
responsibility. 

The Aquatic Complex is open to the public Monday through Friday from 1:30 PM – 5:15 
PM and 6:30 PM to 8:30 PM.  It is also open weekends and holidays from 1:00 PM until 
7:00 PM.  The complex is generally in operation from Memorial Day through the last 
weekend in August.  Assistant managers may also be required to work pool special 
events.  
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