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PREAMBLE

This Agreement, entered into by the City of Bowling Green, hercinafter referred to as the
“"Employer,” and the International Association of Firefighters, Local 2379, bereinafter referred to as the
"Undon," has as its purpose the following:

To comply with the requirements of Chapter 4117 of the Ohio Revised Code; and to set
forth the full and complete understandings and agreements between the parties governing the
wages, hours, terms, and other conditions of employment for those employees included in the
bargaining unit as defined herein.

ARTICLE 1
RECOGNITION

SECTION 1.1 The Employer recognizes the Union as the sole and exclusive representative for all
employees in the bargaining unit. Such bargaining unit shall include all uniformed employees but shall
exclude the Chief, the Fire Deputy Chief, the secretary, and the three (3) Shift Captains. However, the
City retains the right to make decisions regarding retention of probationary employees and such decisions
shall not be grievable.

SECTION 1.2 All positions and classifications not specifically certified by the Ohio State Employment
Relations Board as being included in the bargaining unit shall be deemed excluded from the bargaining
unit,

SECTION 1.3  Wherever used in this Agreement, the term "employees" shall be deemed to include
those individuals employed by the City in those positions and classifications included in the above-
described bargaining unit.

ARTICLE 2
SCOPE. OF BARGAINING

SECTION 2.1  The following shall be considered as the subjects to be negotiated by the City with the
Union for the members of the bargaining unit: wages, hours, fringe benefits, and the terms and conditions
of employment.

ARTICLE 3
PRINTING AND SUPPLYING OF AGREEMENT

SECTION 3.1 This Agreement shali be printed, and each employee shall be given a copy of the
Agreement.

SECTION 3.2 All costs associated with the printing of this Agreement shall be borne by the Employer
and the Union, based on the number required by cach.



ARTICLE 4
NON-DISCRIMINATION

SECTION4.] Neither the Employer nor the Union shall discriminate against any bargaining unit
employee on the basis of age, sex, marital status, race, color, creed, ancestry, disability or national origin.
The Union shall share equally with the Employer the responsibility for applying this provision of the
Agreement.

SECTION 4.2  All references to employees in this Agreement designate both sexes, and wherever the
male gender is used it shall be construed to include male and female employees.

SECTION 4.3 The Emplover agrees not to interfere with the rights of the employees to become
members of the Union, and there shall be no discrimination, interference, restraint, or coercion by the
employer or its representatives against any legal employee activity or employees acting legally in an
official capacity on behalf of the Union.

SECTION 44  The Union agrees not to interfere with the rights of employees to not become members
of the Union and there shall be no discrimination, interference, restraint, or coercion by the Union or its
representatives against any non-Union member exercising the right to decline membership in the Union
or to decline participation in Union activities.

SECTION 4.5 Where there is an alleged violation of the provisions of this Article that qualifies for
appeal under the rules of the Equal Employment Opportunity Commission or the Ohio Civil Rights
Commission, such matter shall not be appealable through the grievance procedure contained in this
Agreement. The Employer, the employee and their representatives may meet in an effort to resolve the
alleged violation prior to the appeal to any outside agency.

SECTION 4.6 This Agreement shall apply and be applied equally, without discrimination, to all
employees covered by the collective bargaining agreement.

ARTICLE S
NO STRIKE

SECTION 5.1 The Employer and the Union understand and agree that the services performed by the
employees included under this Agreement are essential to the public health, safety and weifare and that a
work stoppage of any kind would create a clear and present danger to the health, safety and welfare of the
public, Therefore, understanding that this Agreement provides machinery for the orderly resolution of
grievances, the parties agree that the Union or its members shall not, for any reason, authorize, cause,
engage in, sanction, or assist in any sick call, work stoppage, slowdown, strike, or sympathy strike, or any
other concerted activity which would interrupt the operations or services of the Employer during the term
of this Agreemient or any extensions thereof.

SECTION 5.2 In addition to any other remedies available to the Employer, any employee, or
employees, who individually or collectively vielate Section 5.1 of this Article shall be subject to discipline
or discharge by the Employer.

SECTION 5.3 In the event of any violation of Section 5.1 of this Article, the Union shall promptly
undertake to make every reasonable effort to prevent or stop such unauthorized acts and to induce such
employees to return to their jobs, including, but not limited to the preparation and delivery of a letter,
directed to the Employer and signed by the ranking Union officer, stating that the sirike or other



unauthorized cessation of work is not sanctioned and that all employees should immediately return to
work and resume the performance of their normal and usual job dutics and responsibilities.

SECTION 5.4  Nothing in this Article shall be construed to limit or abridge the Employer's right to seck
other available remedies provided by law to deal with any unauthorized or unlawful strike or other
cessation of work.

SECTION 5.5 Organized picketing by off-duty employees shall not be prohibited, censored, or deemed
illegal, nor shall employees' participation in such an action be noted in their personnel files. Providing,
however, that such action does not interfere with the Fire Division operations.

ARTICLE 6
MANAGEMENT RIGHTS

SECTION 6.1  The Union recognizes the right and authority of the employer to administer the business
of the Bowling Green Fire Division and in addition to other functions and responsibilities which are
required by law, the Union recognizes that the Employer has and will retain the full right and
responsibility to direct the operation of the Division, to promulgate rules and regulations and to otherwise
exercise the prerogatives of management, which more particularly include, but are not limited to, the
following which are only modified by the express terms of this Agreement:

A. To manage and direct its employees, including the right to select, hire, promote, transfer,
assign, evaluate, layoff and recall or to reprimand suspend, discharge, or discipline for just
cause to maintain order among employees. Transfers shall be preceded by a labor-
management meeting pursuant to Article 13, Section 13.1 B;

B. To manage and determine the location, type, and number of physical facilities, equipment,
programs, and the work to be performed,;

C. To promulgate and enforce employinent rules and regulations and to otherwise exercise the
prerogatives of management;

D. To determine the department’s goals, objectives, programs, and services, and to wutilize
personnel in the manner designed to effectively meet these purposes;

E. To determine the size, composition, and duties of the work force and the Division's
organizational structure, the number of shifts required, to establish work schedules, to
establish hours of work, to establish, modify, consolidate, or abolish jobs (or classifications),
and to determine staffing patterns, including, but not limited to, the assignment of
cmployees, duties to be performed, qualifications required, and areas worked, except as
otherwise provided herein;

F.  To relieve employees from duty due to lack of work, lack of funds, or for other legitimate
reasons which improve the economy or efficiency of the department;

G. To determine when a job vacancy exists, when or if a vacancy is to be filled, the duties to
be included in all job classifications and the standards of quality and performance to be
maintained;

H. To determine the necessity to schedule overtime and the amount required thergof,

1. To maintain the security of records and other pertinent information;



¥, To determine the Division's overall budget and uses thereof,
K. To maintain and improve the efficiency and effectiveness of the employer's operations; and
L. To determine and implement necessary actions in emergency situations.

SECTION 6.2  The Union recognizes and accepts that all rights and responsibilities of the employer not
expressly restricted or modified herein and as permitted by law shall remain the exclusive function of the
employer, and that nothing herein shall be construed to restrict the Employer's inherent and exclusive
rights with respect to matters of general managerial policy.

ARTICLE 7
DISCIPLINE

SECTION 7.1 The Employer may conduct an investigation of any alleged violation committed by an
employee of the Fire Division rules and regulations, as well as all statutes and ordinances applicable to
employees, and by specific order, require the employee to submit a written report concerning any such
alleged violation. The Employer may rely upon the employee's written report in taking action and in
defending such action in the event the employee is disciplined or discharged.

SECTION 7.2  The tenure of every employee shall be during good behavior and efficient service. No
employee shall be reduced in pay, suspended, discharged, removed, or otherwise disciplined, except for
violations occurring while the employee is on duty, working under the colors of the Employer, or while
off-duty representing himself as an employee of the City.
SECTION 7.3  Except as otherwise provided herein, an employee's off-duty conduct shall not result in
discipline or discharge unless such off-duty conduct impairs the employee's ability to effectively or
efficiently perform his assigned job duties or such off-duty conduct unreasonably interferes with or
diminishes the overall performance, effectiveness, or efficiency of the Fire Division,
SECTION 7.4  Forms of disciplinaty action may include:

A. Verbal warning (time and date recorded);

B. Written reprimand;

C. Saspension with pay;

D. Suspension without pay;

E. Reduction in pay rate,

F. Reduction in rank;

G. Discharge from employment.
SECTION 7.5 Incompetency, inefficiency, dishonesty, working while under the influence of alcohol
and/ or controlled substances, immoral conduct, insubordination, discourtcous treatment of the public,
neglect of duty, neglect or abuse of equipment, apparatus or uniform, absence without leave, any other
failure of good behavior, or any other acts of misfeasance, malfeasance, or non-feasance in office shall be

cause for disciplinary action.

SECTION 7.6 Whenever the Employer determines that an employee's conduct may warrant a
suspension, reduction, discharge, or any other action resulting in a loss of pay, a pre-disciplinary



conference will be scheduled to give the employee an opportunity to offer an explanation of or to refute the
alleged violation. Written notice of such conference shall be mailed or personally delivered to the
Employee. Such notices shall specify the time, date, and place of the conference, and subject matter of the
conference, and the notice shall also advise the employee of his right to be represented at the conference
by one (1) person of his choice, plus have present witnesses to testify on his behalf, providing however,
that the Employer does not lose the services of the employees by their attendance. Upon receipt of a
written request signed by the employee or his designated representative, the Employer may, for just cause
shown, grant the employee's request that such conference be continued.

ARTICLE 8
GRIEVANCE PROCEDURE

SECTION 8.1 The term "grievance” shall mean an allegation by a bargaining unit employee or the
Emplover that there has been a breach, misinterpretation, or improper application of this Agreement. It is
not intended that the grievance procedure be used to effect changes in the Articles of the Agreement nor
those matters not covered by this Agrecment.

SECTION 8.2  Matters previously appealable to the Civil Service Commission in accordance with Ohio
Revised Code Chapter 124.34 shall be appealable only through the grievance procedure as provided
herein. All matters relating to appointment, promotions, layoffs, recail, or job abolishments shall be
handled in accordance with the Bowling Green Civil Service Commission's rules and regulations.

SECTION 83  All grievances must be processed at the proper step in order to be considered at
subsequent steps.

An employee may withdraw a grievance at any point by submitting in writing 3 statement to that
effect, or by permitting the time requirements at each step to lapse without further appeal. Any grievance
which is not submitted by the employee within the time limits provided herein shall be considered
resolved based upon the Employer's last answer. Any grievance not answered by the Employer within the
stipulated time limits may be advanced by the employee to the next step in the grievance procedure. All
time limits on grievances may be extended upon mutual consent of the parties.

SECTION 8.4 It is the mutual desire of the Employer and the Union to provide for prompt adjustment
of grievances, with a minimum amount of interruption of the work schedule. Every responsible effort
shall be made by the Employer and the Union to effect the resolution of the grievances at the earliest step
possible. In furtherance of this objective, the following procedure shall be followed:

Step 1. If an employee believes he has a grievance, he shall notify the Union of the alleged grievance
within three (3) calendar days of the occurrence of the facts giving rise to the grievance. The employee
and the Union shall meet and attempt to resolve the dispute among themselves at this point. If the
employee and the Union agrec that the alleged grievance is a valid grievance, the employee and the Union
will then decide whether the grievance will be pursued under the provisions of this Grievance Procedure
Article or whether the employee will pursue any other remedies available to him under the law. The
employee's election to proceed under the terms and provisions of this Article or to pursue any other
remedy available under law shall be made within ten (10) calendar days of the occurrence of the facts
giving rise to the grievance.

Step 2. If the grievance is not resolved in Step 1, the employee with the appropriate Union Steward, if
the former desires, shall reduce the grievance to writing and shall within ten (10) calendar days of the
occurrence of the facts giving rise to the grievance, refer the grievance to his Shift Captain, who shall then
have five (5) calendar days in which to schedule a meeting, if he deems such necessary, with the grieved
employee and his representative. The Shift Captain shall investigate and respond in writing to the
grievance within five (5) calendar days following the meeting date.



Step 3. If the grievance is not resolved at Step 2, the employee with the appropriate Union Steward, if the
former desires, shall reduce the grievance to writing, and, within three (3) calendar days of the denial of
the grievance at Step 2, shail present the grievance to the Fire Division Chief, who shall then have four
(4) work days in which to schedule and hold a meeting, if he deems such necessary, with the aggrieved
employee and his representative. The Fire Division Chief shall respond to the grievance in writing not
later than three (3) calendar days following the meeting date.

Step 4. If the grievance is not resolved in Step 3, the employee with the appropriate Union Steward, if
the former desires, shall reduce the grievance to writing and shall within (3) calendar days, refer the
grievance to the Safety Director, who shall have fourteen (14) calendar days in which respond to the
grievance.

Step 5. Asbitration:  If the grievance is not satisfactorily settled in Step 4, the Union may make a
written request to the Personnel Director that the grievance be submitted to Asbitration. A request for
arbitration must be submitted within ten (10) calendar days following the date the grievance was answered
in Step 4 of the grievance procedure, In the event the grievance is not referred to arbitration within the
time limits prescribed, the grievance shall be considered resolved based upon the Step 4 reply.

Upon receipt of a request for arbitration the Employer and a representative of the Union shall within ten
(10) working days following the request for arbitration request a list of seven (7) impartial arbitrators from
the Federal Mediation and Conciliation Service. The parties shall atterpt to agree on a submission
agreement outlining the specific issues to be determined by the arbitrator prior to requesting the list.
Upon receipt of the list of seven (7) arbitrators the partics shall meet to select an arbitrator within ten (10)
working days from the date the list is received. The parties shall use the alternate strike method from the
list of seven (7) arbitrators submitted to the parties by the Federal Mediation and Conciliation Service.
The party requesting the arbitration shall be the first to strike a name from the list, then the other party
shall strike a name and alternate in this manner until one name remains on the list. The remaining name
shall be designated as the arbitrator to hear the dispute in question. Either party shall have the option to
completely reject the list of names provided by the Federal Mediation and Conciliation Service and
request another list. All procedures relative to the hearing shall be in accordance with the rules and
regulations of the Federal Mediation and Conciliation Setvice

The arbitrator shall hold the arbitration promptly and issue his decision within a reasonable time
thereafter. The arbitrator shall limit his decision strictly to the interpretation, application or enforcement
of those specific articles and/or sections of this Agreement in question. The arbitrator's decision shall be
copsistent with applicable law.

The arbitrator shall not have the authority to add to, subtract from, modify, change, or alter any
provision of this Agreement, or add to, subtract from, or modify the language therein in arriving at this
determination on any issue presented that is proper with the limitations expressed herein. The arbitrator
shall expressly confine himself to the precise issues submitted for arbitration and shall have no authority
to determine any other issues not submitted to him or to submit observations or declarations of opinion
which are not directly essential in reaching a decision on the issue in question.

The arbitrator shall be without authority to recommend any right or relief on an alleged
grievance occurring at any time other than the contract period in which such right originated. The
arbitrator shall not establish any new or different wage rates not negotiated as part of this Agreement. In
the event of a monetary award, the arbitrator shall limit any retroactive settlement to the date the
grievance was presented to the Employer in Step 2 of the grievance procedure.

The question of arbitrability of a grievance may be raised by either party before the arbitration
hearing on the grounds that the matter is non-arbitrable or beyond the arbitrator's jurisdiction. The first
question to be placed before the arbitrator will be whether or not the alleged grievance is arbitrable. If the



arbitrator determines the grievance is within the purview of arbitrability, the alleged grievance will be
heard on its merits before the same arbifrator. The decision of the arbitrator will be final and binding on
the employee(s), the Union and the City. All costs involved in obtaining the list of arbitrators shall be
divided equaily between the City and Union. All costs directly related to the services of the arbitrator
shall be paid by the losing party. The expenses of any witness shall be borne, if any, by the party calling
the witness. The fees of the court reports shall be paid by the party asking for one, but such fees shall be
split equally if both parties desire a court report's recording, or request a copy of any transcripts.

SECTION 8.5 Al grievances must contain the following information to be considered and must be
filed using the grievance form mutually agreed upon by both parties.

1. Aggrieved employee's name and signature,
2. Aggrieved employee's classification;

3. Date grievance was filed in writing;

4. Date and time grievance occurred;

5. The location where the grievance occurred;

6. The names of all persons in addition to the grievant, having knowledge of the incident or
occurrence giving rise to the grievance;

7. A description of the incident giving rise to the grievance.
8. Specific articles and sections of the Agreement allegedly violated;
9. Desired remedy to resolve the grievance.

SECTION 8.6 A grievance may be brought by any employee covered by this Agreement. Where a
group of bargaining unit employees desirc to file a grievance involving an incident affecting several
employees in the same manner, one employee shall be selected by the group to process the grievance.
Each employee who desires to be included in the remedy requested in such grievance shall be required to
sign the grievance. The grievant(s) may be represented by an attorney if they so choose.

SECTION 8.7  Any grievance that originates from a level above the first step of the grievance procedure
may be submitted directly to the step or level from which it originates.

SECTION 88  For purposes of this article, working days shall be defined as those days upon which the
aggrieved employee was scheduled to perform services for the Employer. In counting working days at
each step of the grievance procedure, the parties agree to count the working days of the aggrieved
employee when he is the moving party and the working days of the Employer when it is the responding
party.

SECTIONS8.9 The employer shall provide the Union with a list of the Employer's designated

representatives for each step of the grievance procedure.

ARTICLE9
DUES DEDUCTION



SECTION 9.1 The Employer agrees to deduct union membership dues, initiation fees, assessments, in
accordance with this Article or a fair share fee determined in accordance with Ohio Law for all employees
covered by this Agreement.

SECTION 9.2 The Employer agrees to deduct regular Union membership dues, initiation fees,
assessments, or a fair share fee determined in accordance with Ohio Law once each month from the pay of
any employee in the bargaining unit eligible for membership upon receiving written authorization signed
individually and voluntarily by the employee. The signed payroll deduction authority form must be
presented to the Employer by the employee. Upon receipt of the proper authorization, the Employer will
deduct Union dues from the payroll check for the next pay period in which dues are normally deducted
following the pay period in which the authorization was received by the Employer.

SECTION 9.3 The parties agree that the Employer assumes no obligation, financial or otherwise,
arising out of the provisions of this Article regarding the deduction of Union dues. The Union hereby
agrees that it will indemnify and hold the Employver harmless from any claims, actions, suits, or
proceedings by any employee arising from deductions rade by the Employer pursuant to this Article.

SECTION 9.4 Al amounts so deducted from employees' wages in accordance with this Article shall be
remitted to the Treasurer of the Union no later than ten (10) days following such deduction. Once the
funds are remifted to the Treasurer of the Union, their disposition thereafter shall be the sole and
exclusive obligation and responsibility of the Union,

SECTION 9.5 The Employer shall be relieved from making such individual "check-off" deductions
upon an employee's: (1) termination of employment; (2) transfer to a job other than one included in the
bargaining unit; (3) layoff from work; (4) unpaid leave of absence; or (5) revocation of the payroll
deduction authorization.

SECTION 96  The Employer shall not be obligated to deduct dues, initiation fees, assessments, or fair
share fees from the wages of any employee who, during any dues months involved, shall have failed to
receive sufficient wages to make all legally required deductions in addition to the deduction of Union
dues, initiation fees, or assessments.

SECTION 9.7 The parties agree that neither the employees nor the Union shall have a claim against the
Employer for errors in the processing of deductions unless a claim of errors made to the Employer in
writing within sixty (60) days after the date such an error is claimed to have occurred. If it is found that
an error was made, it will be corrected at the next pay period that the Union dues deductions would
normally be made by deducting the proper amount.

SECTION 9.8 The rate at which dues are to be deducted shall be certified to the payroll clerk by the
Treasurer of the Union during January of each year. One (1) month advance notice must be given to the
payroll clerk prior to making any changes in an employee's dues deductions.

SECTION 9.9 Except as otherwise provided herein, each eligible employee's written voluntary signed
authorization for dues deduction shall be honored by the Employer for the duration of this Agreement.

SECTION 9.10  An employee either revoking his authorization or failing to join the Union shall be
required to pay a "fair share fee" to the Union for expenses due to legal and collective bargaining
obligations of the Union. This fee shall not exceed the regular monthly Union dues, and said amount
shall be deducted monthly from the employee's payroll check.

ARTICLE 10
BULLETIN BOARD
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SECTION 10,1 The Employer agrees to furnish the Union with a location to be designated by the Chief
for the placement of one (1) Union bulletin board at each manned station within the City. The Union
shall be responsible for the purchase and maintenance of said bulletin boards.
SECTION 10.2 All Union material of any kind posted on the bulletin board shall bear the signature of a
local Union officer. Union notices and material relating to the following matters may be posted without
the necessity of obtaining the Fire Division Chief's prior approval:

A. Union recreational and social affairs;

B. Notice of Union meetings;

C. Union appointment;

D. Notice of Union clections;

E

Results of Union elections;

F. Reports of non-political standing committees and independent non-political arms of the
union;

G. Non-political publications, ruling, or policies of the Union.

SECTION 10.3 All other notices and material of any kind not specified in paragraph A through G of
Section 2 must be given prior approval by the Fire Division Chief before the posting thereof.

SECTION 10.4 No material may be posted at any time on the Union bulletin board which contains any
of the following:

A. Personal attacks upon any other member of the Union or upon any other employee;
B. Scandalous, scurrilous, or derogatory remarks or attacks about or upon the Employer;

C. Attacks and/or favorable comments regarding any candidate for public office or any political
issue.

SECTION 10.5 No Union-related material of any kind may be posted anywhere in or upon the
Employer's facilities and premises or upon the Employer's equipment and apparatus, except on the
bulletin board provided at the Union's expense and designated for the Union's use.

SECTION 10.6 The Fire Division Chief, without interference from the Union, shall cause the immediate
removal of any material posted on the Union bulletin board or elsewhere in violation of this Article.

SECTION 10.7 Prior to the posting of permitted material, one (1) copy thercof shall be submitted to the
Fire Division Chief.

ARTICLE 11
FILE CABINET

SECTION 11.1 It is agreed that the Union shall be permitted to have one (1) file cabinet upon the
premises of each manned Fire station within the City, and that the use of such file cabinet shall be limited
to storage of official Union documents.
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SECTION 11.2 The Union shall ensure that said file cabinet is kept secure and locked, and the parties
agree that only Union officers and officials shall have access to the Union file cabinet.

SECTION 11.3  The Union shall be responsible for the purchase and maintenance of such file cabinet,
which shall at all times be treated as the property solely of the Union.

SECTION 11.4 The Union shall be permitted to place such file cabinet in a location to be designated by
the Fire Division Chief.

SECTION 11,5 The Union shall be permitted to have such file cabinet upon the Fire Division premises
so long as the Chief, in his discretion, determines that the space occupied by the file cabinet is not
required for Fire Division use and so long as the Chief, in his discretion, does not find that the location of
the file cabinet on the Fire Division premises interferes with, interrupts, or disrupts the operation of the
Division.

SECTION 11.6 For any of the reasons mentioned in Section 11.5 above, the Chief, in the exercise of his
discretion, may require the removal of such file cabinet from the Fire Division premises. The Chief's
decision to require removal of the file cabinet shall not be subject to the Grievance Procedure contained
elsewhere herein or be otherwise appealable.

ARTICLE 12
MEETINGS

SECTION 12.1 Meetings of Union members will be permitted on the Fire Division premises in 4
location to be designated by the Fire Division Chief, however, such meetings shall not interfere with the
normal operation of the Division.

SECTION 12.2 All Union members, including both on-duty and off-duty members, shall be afforded the
opportunity to attend such meetings provided their attendance does not interfere with the normal
operation of the Division.

SECTION 12.3 All Union members, including both on-duty and off-duty members, shall respond, if
called upon to do so, in the event that during such meetings any situation arises which requires their
presence, aid, assistance, and the performance of their duties in carrying out the operations and functions
of the Division's operations.

SECTION 12.4 Members of the Union attending such meetings during their on-duty hours shail suffer
no loss in pay, however, the Union agrees to make every effort to limit the duration of such meetings to a
reasonable period of time.

SECTION 12.5 The Union shall be directly and solely responsible for the conduct of such meetings as
well as for the conduct of those in atiendance. In the event that any person attending such a meeting
destroys, defaces, or abuses any property belonging to the Fire Division or the City, the Fire Division
Chief, in the exercise of his judgment and discretion, may thereafter notify the Union that it shall not be
permitted to conduct further meetings upon the Division's premises.
SECTION 12.6 The frequency of such meetings shall be limited as follows:

A. One (1) general membership meeting per calendar month;

B. Three (3) special general membership meetings per twelve (12) consecutive month period,
commencing with the effective date of this Agreement;
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C. Such other meetings of the Union's general membership as shall be approved by the Fire
Division Chief.

SECTION 12.7 The Union shall give the Fire Division Chief at least fifteen (15) days advance written
notice of all general membership meetings, except in the case of special general membership meetings of
which the Union shalt give the Chief not less than twenty-four (24) hours advance writien notice.

SECTION 12.8 Nothing contained in this Article, or elsewhere in this Agreement, shall give the Union
the right or authority to conduct any meetings, other than those general membership meetings referred to
in Subsections A through C of Section 12.6, upon the premiscs of the Fire Division.

SECTION 12.9 At the conclusion of such meetings, it shall be the Union's responsibility solely to ensure
that said premises are cleaned and returned to their usual condition.

SECTION 12.10 It shall be the Union's responsibility to compensate the City for any damage,
defacement, or destruction of the City's property, other than normal wear and tear, resulting from the
Union's use of said premises to conduct such meetings.

SECTION 12.11 Unless otherwise approved by the Fire Division Chief, all meetings referred to in this
Article shall commence not carlier than six o'clock p.m. (6:00 p.m.).

ARTICLE 13
LABOR-MANAGEMENT MEETINGS

SECTION 13.1 In the interest of sound labor-management relations and effective communication, either
party may, not more than four (4) times yearly, uniess otherwise mutually agreed, request a labor-
management meeting for the following purposes:

A. To discuss the administration of the Agreement;

B. To notify the Union of changes made by the Employer which affect bargaining unit members
of the Union;

C. To disseminate general information of interest to the parties;
D. To discuss ways to increase effectiveness, work performance, and efficiency,
E. To consider and discuss safety and health-related matters.

F. To give the Union representative the opportunity to share the views of the Union members
and/or make suggestions on subjects of interest to the Union members.

SECTION 13.2 All requests for such meetings shall be made in writing and presented to the other party
not less than five (5) calendar days in advance of the requesting meeting date. Such written request shall
include an agenda of items the requesting party wishes to discuss, as well as the names of those
representatives who will attend the meeting. The party receiving such request may likewise submit an
agenda of items it wishes to discuss at the meeting and such party shall provide the requesting party with
a list of those representatives it will have in attendance at the meeting. No more than three (3) Union
employee representatives shall attend any such meeting.

SECTION 13.3 Such meeting shall be scheduled between the hours of 8:00 a.m. and 4:00 p.m., and,
uniess otherwise mutually agreed upon, shall be limited to two (2) hours in duration.
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SECTION 134 No on-duty employee shall suffer a loss in pay as a result of attending such meetings, but
no such employec shail receive overtime compensation in connection with his attendance at such
meetings. Off-duty employees attending such meeting during non-working hours shall not receive any
compensation therefore from the Employer, unless the Employer specifically requests their attendance at
the meetings, and in which case, the hours in attendance shall be considered as hours worked for purpose
of calculating entitlement to overtime. The partics agree that any employee representative on-duty may be
required to work if an emergency arises during such a meeting.
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ARTICLE 14
HEALTH AND SAFETY

SECTION 14.1 The Employer and the Union agree to promote the safety and health of all employees
and to cooperate in an effort to prevent accident, injury, illness, and death within the Fire Division,

SECTION 14.2 The Union agrees that careful observance of safe working practices, procedures, and
Employer safety rules is a primary duty of all employees. It shall be the employee's responsibility to
immediately report all unsafe conditions to the Employer.

SECTION 14.3 The Employer agrees to uniformly apply safety rules to ail employees in similar
circumstances and to uniformly implement and enforce adequate safety rules without discrimination in
their application.

SECTION 14.4 In an effort to minimize the possibility of accident, injury, illness and death within the
Fire Division, the parties agree that violation of Employer safety rules may subject the offending employee
to disciplinary action. In determining the degree of such disciplinary action, the Employer shall take into
consideration all mitigating circumstances surrounding such violation.

ARTICLE 15
FIRE DIVISION RULES AND REGULATIONS

SECTION 15.1 The Union recognizes that the Employer, in order to carry out its statutory mandates and
goals, has the right to promulgate work rules, regnlations, policies and procedures consistent with the
Employer's statutory authority to regulate the conduct of employees, and the conduct of the City's services
and programs.

SECTION 15.2 The Employer recognizes that no work rules, regulations, policies or procedures shall be
established in violation of any expressed terms of the Agreement.

SECTION 15.3 Work rules, regulations, policies, procedures and directives shall be interpreted and
applied uniformly to all employees within the bargaining unit(s).

SECTION 154 Copies of changes in existing work rules, regulations, policies and procedures, or newly
established work rules, regulations, policies and procedures shall be provided to the Union in draft form
no less than ten (10) calendar days before they are to take effect, except during emergency conditions.

SECTION 15.5 This article shall not be interpreted in any manner to relieve any employee of his/her
responsibilities to follow the established rules and procedures of good conduct necessary to preserve the
good order and discipline of the Fire Division.

SECTION 156 The Fire Division shall provide new employees with a copy of all written work rules,
regulations, policies and procedures in existence at time of hiring.
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ARTICLE 16
HOUSECLEANING AND MAINTENANCE OF QUARTERS

SECTION 16.1 The parties understand and agree that it is in the best interest of both parties that the
Fire Division premises, facilities, equipment, and apparatus be at all times maintained, preserved, and
kept clean, neat, orderly, presentable, and in as good, workable and functional condition as possible.

SECTION 16.2 The parties agree that, in addition to their firefighting and fire prevention duties, the
employees’ duties shall include routine daily housckeeping of the Fire Division premises and surrounding
outside areas.

SECTION 16.3 The parties agree that the employees' duties shall not include the painting of walls,
ceilings or floors, or the repair of structural systems or Fire Division equipment beyond the scope of
routine maintenance.

ARTICLE 17
SENIORITY

SECTION 17.1 Seniority, except as otherwise provided in this Agreement, shail only be an employee's
uninterrupted length of continuous service within a particular rank as calculated from his date of hire or
promotion within the Fire Division. The calculation of an employee's seniority shall not include any part
of the employee's prior service with the Employer or any other public employer or government agency.

SECTION 17.2 Employees with the same seniority date shall be assigned to the seniority list in the order
of their ranking on the original Civil Service Eligibility List.

SECTION 17.3 Seniority shall be broken when an employee:
A. Quits or resigns;
B. Retires;

C. Fails to retwrn from an authorized leave of absence without reasonable cause or is absent
without leave for three (3) or more working days;

D. Fails to report for work when recalled from layoff within ten (10) calendar days from the
date on which the Employer mails the employee notice by registered mail to the employee's
last-known address as shown in the Employer's record, except for good cause shown.

SECTION 17.4 Rank seniority shall be an employee's uninterrupted length of continuous service within
the same rank calculated from the date of the employee's appointment or promotion to that rank.

SECTION 17.5 Newly hired and promoted employees shall not accrue semiority during their
probationary periods; however, upon the successful completion of their probationary periods, newly hired
and promoted employees' semiority dates shall be calculated from the date of their hiring, appointment,
and promotion.

SECTION 17.6 An employee on an authorized leave of absence shall continue to accrue seniority,
however, benefits shall accumulate only while an employee is in active pay status.

SECTION 17.7 The Fire Division shall establish a seniority list by rank. On the seniority list, Captains
shall have seniority over Lieutenants and Firefighters, and Licutenants shall have seniority over all other
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employees below the rank of Licutenant. All employees within the bargaining unit below the rank of
Lieutenant shall hold the rank of Firefighter.

SECTION 17.8 Seniority within a rank shall be as determined by the applicable Sections contained
elsewhere in this Article.

SECTION 17.9 Employees covered under this Agreement may exercise their seniority within the Fire
Division for the purpose of choosing vacations, FEDS*, personal time, and other authorized leaves of

absence.

*Firefighter Equalization Day

ARTICLE 18
SHIFT EXCHANGE

SECTION 18.1 Employees may exchange shifts, subject to each and all of the following conditions:

A

Written application for such shift exchange is given to the Shift Officer in charge not later
than forty-cight (48) hours prior to the proposed shift exchange, with said application
specifying the names of ail employees involved in such exchange, as well as the date and
hours of such shift exchange;

The Shift Officer in charge, in the exercise of his judgment and discretion, determings that
such shift exchange will not interfere with the operation of the Fire Division,

The Fire Division Chief approves such shift exchange in advance;

In the absence or unavailability of the Fire Division Chief, the Shift Officer in charge, in the
exercise of his judgment and discretion, determines that such shift exchange will not
interfere with the operation of the Fire Division and approves such shift exchange in
advance;

The Fire Division Chief may approve the exchange of shifts between employees of different
classifications or rank and shall not unduly restrict shift exchanges. However, the Fire
Division Chief may restrict such shift exchanges in the event there is a disparity in ability to
perform the required tasks between the parties to the proposed shift exchange.

Emergency, partial tour, or one (1) hour shift exchanges shall be submitted to and may be
approved by the Shift Officer in charge and such exchanges shall not be conditioned upon
the forty-eight (48) hour written application specified in Subsection A of this Article.

A record of each shift exchange shall be kept by the Fire Division Chief, and such record
shall be maintained in the Division and Shift files;

Each shift exchange shall be repaid not later than twelve (12) months after the date of the
exchange;

In the event that a shift exchange is not repaid within ten (10) months after the date of the
exchange, the Fire Division Chief shall consalt with the employee owing the shift exchange,
and assign that employee a date for repayment of the exchange within the next sixty (60)
calendar days; however, before making such assignment, the Fire Division Chief will first
consult with the employee owed repayment and determine if the date selected for repayment
is accepted to the employee owed repayment.
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J.  In the event such shift exchange is not repaid within twelve (12) months as provided in
Subsections H and I above, the City shall deduct from the wages of the employee owing the
shift exchange a sum equal to the amount of wages previously paid to such employee
applicable to the shift exchange, together with overtime pay, if applicable, and such sum
shall be paid to the employee 1o whom repayment is owed.

SECTION 18.2 If done on a voluntary basis, the trading of time and the exchange of shifts within the
tour of cycle, and from one (1) cycle to another within the calendar year, the fiscal year, or the said
twelve-month (12-month) period, shall not subject the City to additional overtime compensation, except as
otherwise provided in Subsection § above.

SECTION 18.3 The practice of trading time or exchanging shifis shall be deemed to have no effect on
the calculation of any employee's hours of work if each and all of the following criteria are met:

A. The exchange of shift or trading of time is done voluntarily by the employees participating in
the program and is not done at the behest of the City;

B. The reason for the trade or shift exchange is due, not to the City's business operations, but
only to the employees' desire to attend to a personal matter;

C. A record is maintained by the City of all time traded and shifts exchanged by the employees;

D. The period during which the time is traded or shift is exchanged and repaid does not exceed
twelve {12) consecutive months.

SECTION 18.4 Any disapproval of a time trade or shift exchange shall be subject to the Grigvance
Procedure.

SECTION 18.5 Any employee participating in a trading of time or a shift exchange contrary to the
procedure specified in this Article shall be subject to disciplinary action.

ARTICLE 19
OFF-DUTY TRAINING SESSIONS AND MEETINGS

SECTION 19,1 If an employee is required by the Employer to attend a training session or other meeting
during his off-duty hours, all time spent by the eraployee in attendance at such training session or meeting
shall be calculated as hours worked for the purpose of computing the employee's entitlement to overtime
compensation during the period in which he attends such training session or meeting.

SECTION 19.2 If an employee requests, and at the Employer's discretion is granted, permission to
attend an elective training session or other meeting during his off-duty hours, all time spent by the
employee in attendance at such training session or meeting shall be calculated as hours worked for the
purpose of computing the employee's entitlement to overtime compensation during the work period in
which he attends such training session or meeting.
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ARTICLE 20
COST OF TRAINING

SECTION 20.1 If the Employer requires an employee to obtain or undergo training, the Employer shail
be responsible for payment of those costs and expenses pertaining to fees, books, related materials, tuition,
lodging, meals, and mileage, which are necessarily incidental to such training.

SECTION 20.2 If an employee requests, and in the discretion of the Employer is granted, permission to
obtain or undergo further and additional training, the employer shall be responsible for payment of those
costs and expenses pertaining to fees, books, related materials, tuition, lodging, meals, and mileage, which
are necessarily incidentai to such training.

SECTION 20.3 If a meal(s) is included as part of the registration fee for the activity being attended,
there will be no reimbursement for additional meal/food expenses.

SECTION 20.4 The employer's obligation to pay the costs and expenses of such additional training shall
be subject to the following conditions:

A. The employer shall pay one hundred percent (100%) of such costs and expenses, if the
employee successfully completes such training;

B. The employer shall not pay any part of such costs and expenses if the employee willfully fails
to complete such additienal training;

C. If the employee willfully fails to complete such additional training, the employee shall
retmburse the Employer for all costs incurred and paid by the Employer in connection with
such additional training,

ARTICLE 21
COURT TIME

SECTION 21.1 Employees shall suffer no loss in pay for regularly scheduled working houss on any day
when they are required to appear for jury duty by any court of the United States, the State of Ohio, or any
political subdivision thereof.

SECTION 21.2 An employee who is required to appear in court for reasons outside the scope of his
employment shall be allowed to use accrued but unused vacation time or personal business leave.

SECTION 21.3 All compensation received by an employee for services as a juror or witness shail be
remitted by the employee to the Employer unless such service is performed during the employee's off-duty
hours.

ARTICLE 22
TEMPORARY MILITARY TRAINING LEAVE

SECTION 22.1 An employee who is a member of the Ohio National Guard, the Ohio Air Guard, the
Ohio Naval Militia, or other reserve components of the armed forces of the United States shall be entitled
to leaves of absence from his respective duties for such time as he is in such required military service on
field training or active duty for up to a maximum of one hundred seventy-six (176) scheduled working
hours per calendar year. Such leave shall be granted without loss of pay or benefits as would normaily be
provided.
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SECTION 22.2 The language in Sections 22.2 through 22.6 shall serve to establish the methodology by
which military pay reimbursement will be handled by the City when unionized Fire personnel are required
to attend military training and/or other military requirements whether in an active duty status or inactive
duty status beyond the 176 annual hours outlined above.

SECTION 22.3 When unionized Fire personnel are required to fulfill military obligations on a regularly
scheduled workday the City will calculate the amount of military leave reimbursement based solely on the
daily Basic Pay that the military pays that employee. For purpose of clarification, the entire Basic Pay will
be divided by the total number of days of military duty in order to calculate the daily rate. The employee
shall then reimburse to the City the amount equal to the daily rate times the number of fire duty days
absent.

SECTION 22.4 Additionally, if an employee takes military leave in less than 24 consecutive hours for
the purpose of traveling to or from military duty, then the reimbursement shall be calculated by dividing
the military’s daily rate for Basic Pay by 24-hours. The resulting “hourly” rate will then be multiplied by
the total number of hours used in order to travel to the required location or to return home on a regular
workday. The resulting hourly rate shall be multiplied by the total number of military leave hours used.

SECTION 22.5 If the employee takes less than 24 consecutive hours of military leave the reimbursement
shall be calculated by dividing the military daily rate for Basic Pay by 24 hours.

SECTION 22.6 The employee must, within ninety (90) days of the completion of his/ber military leave,
provide documentation to the Finance Director that verifies the military income earned. The preferred
documentation is a Leave and Earning Statement (LES). If an LES cannot be obtained, then the
deduction shall be made based on the employee’s military pay grade and time in service according to the
government’s current pay chart.

ARTICLE 23
SICK LEAVE

SECTION 23.1 Each employee covered under this Agreement shall be entitled for each completed one
hundred four (104) regular straight-time hours of service to sick leave of 5.98 hours. An employee may
use accumulated, but unused, sick leave upon proper approval of the Fire Chief, for absence due to
personal illness, injury, pregnancy, exposure to contagious diseases which could be communicated to other
employees and to illness, injury, or death in the employee's immediate family. However, the minimum
time of request and approval shall not be less than one (1) hour and cannot be granted in less than hourly
increments.

SECTION 23.2 As used herein, "immediate family" includes husbands, wives, children, parents,
grandchildren, grand-parents, brothers, sisters, mothers-in-law, fathers-in-law and persons acting, or who
have acted in loco parentis to the employee. The term “children,” as used in this Article, shall include
foster children residing in the employee’s houschold at the time of the illness, natural children, adopted
children, and step-children.

SECTION 23.3 The authority to use sick leave due to death in the employee's immediate family, as
defined in Section 23.2, is in addition to the funeral/bereavement leave provided elsewhere in this
Agreement.
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SECTION 23.4 The Chief shall require an employee to furnish a satisfactory written signed statement to
justify the use of sick leave. Statements, after being approved by the Chief, the Safety Director and the
Personnel Director, shall be maintained by the employer for at least one (1) year. If medical attention is
required, a certificate from a licensed physician stating the nature of the illness and the employees' ability
to return to work shall be required before the employee may return to work. A phiysician's statement may
also be required at the discretion of the Personnel Director for any requested sick leave in the following
cases: a) repeated one or two day absences, and b) multiple absences on a single day. Falsification of
either a written signed statement or a physician's certification shall be grounds for disciplinary action,
including dismissal.

SECTION 23.5 Sick leave shall be counted as hours worked for the purpose of computing overtime.

ARTICLE 24
LEAVE OF ABSENCE WITHOUT PAY
(FOR NON-MEDICAL REASONS)

SECTION 24.1 This category of leave shall be requested only by employees who have or will have
insufficient or no accumulated vacation or personal time remaining for the contemplated absence.
Requests shall be submitted through the division/department head to the Personnel Director at least 30
calendar days prior to the first day of the requested absence. Requests must include the specific reason for
the leave. Supervisors are under no obligation to recommend approval of this type of leave. As with all
types of leave requests, supervisors should make their recommendations consistent with duty
requirements, availability of employees, and individual merits of the particular case. Final approval for
such leave shall be made by the Municipal Administrator. If approved, the leave shall be considered as
authorized leave as it relates to the Seniority Article.

SECTION 24.2 Employees may request up to 30 calendar days of leave without pay. While in such
status, employees shall not accrue vacation or sick leave hours and shall be required to pay the full
insurance premiums in order to retain full insurance coverage.

SECTION 24.3 Under no citcumstance shall any employee who takes unauthorized time off be approved
for leaves of absence-without-pay. Such absences shall subject the employee to the disciplinary process.

ARTICLE 25
INJURY LEAVE

SECTION 25.1 In the event a covered emplayee is absent due to an injury or illness incurred on duty
under such circumstances as wonld cause such injury or disability to be compensable under the Workers’
Compensation laws of the state of Ohio, the employee shall be catried on the payroll of the City for the
period of disability provided the extent of the injury or disability prevents such person from performing
those duties as may be assigned and provided further, Such period shall not exceed three (3) months.

SECTION 25.2 In order to be eligible, the employee must submit to his/her division head a completed
City accident form and a written statement from the attending physician or medical authority which:

(1) Verifies the disability;

(2) Indicates the cause of the injury;

(3) Indicates that the employee is unable to perform the assigned duties; and
(4) States the employee’s expected date of return-to-duty,
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SECTION 25.3 In the cvent the Burcau of Workers” Compensation should deny the claim as not being
sustained in the course of arising out of employment, disability pay charged to injury leave shall be
charged to sick leave or another form of accrued but unused leave. Furthermore, whenever an employee
has accumulated but unused leave time, that time shall be substituted for and counted against the
employee’s 12-week Family Medical Leave entitlement for that calendar year. Any paid vacation, sick
leave, or personal business leave taken shall be applied against any FMLA leave entitlement.

SECTION 254 Furthermore when an employee is on an approved “Injury Leave,” whether in a paid or
unpaid status, the leave shall be counted concurrently towards both “Family Medical Leave “ and “ Injury
Leave.”

SECTION 25.5 If an employee returns to work prior to the expiration of the original three (3) months
specified in Section 25.1 and then is disabled at a later date due to the same injury (same Workers’
Compensation Claim Number), the employee may use the unused portion of the three (3) months until
such injury feave is exhausted. If the injury is different (different Workers’ Compensation Claim Number)
the three (3) month period will begin again.

SECTION 25.6 At the City’s discretion an employee, who is on an approved injury leave, as set forth in
Section 25.1 above, may be required to work or be assigned other duties or limited (light) duty during the
period of disability at the employee’s regular rate of compensation provided there is medical evidence that
proves that the employee is capable of performing the duties assigned. In the event that the employee’s
physician and the doctor chosen by the City are unable to agree that the employee is capable of performing
the functions of the job assigned, the two (2) doctors shall select a third doctor to examine the employee.
The decision of the third doctor concerning the capability of the employee to perform the functions of the
job shall be binding on the City, the Union, and the employee.

SECTION 25.7 Employees who are injured while on duty, must as a condition of receiving injury leave,
complete the appropriate paperwork for Workers’ Compensation benefits according to applicable law.
Employees must also complete, if applicable, wage agreements and medical releases. Such filing shall, at
the City’s discretion, include requests for any available temporary total compensation program designed to
compensate workers for lost wages. Copies of all filings shall be submitted to the City.

The employee must submit any and all temporary total compensation benefits to the City that the
employee receives from the Bureau of Workers’ Compensation for the period of time that the employee is
receiving wages from the City for Injury Leave or any sick or other form of leave that employee elects to
use as a result of the injury.

SECTION 258 An employee who has exhausted paid Injury Leave, as provided in this Article, may
extend his/her leave for not more than one year. During the one year extension the employee must use
his/her accrued but unused sick, vacation, and/or personal business leave in order to remain in a paid
status. After the leave tirne has run out, then the employee may finish his/her leave in an unpaid status.
Any compensation received from the Bureau of Workers’ Compensation must be signed over to the City
during the period of time that the employee is being paid by the City. Any sick, vacation, or personal
business leave time used will be restored to the employee when the employee has returned to duiy or
his/her employment ceases, or the Bureau of Workers’ Compensation/Industrial Commission determines
the employee has reached maximum medical improvement/permanency.

If the employee continues his/her leave in an unpaid status, the employee would have the opportunity to
accept any payments made by the Burean of Workers’ Compensation for his/her lost time during the
period of time that the employee was not receiving wages from the City. While in such status the
employee would no longer accrue any additional leave time.
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SECTION 25.9 After the one year leave extension, as provided in Section 25.8, has expired, the
employee must either return to duty or his/her employment may be terminated.

ARTICLE 26
FUNERAL/BEREAVEMENT LEAVE

SECTION 26.1 Employees covered under this Agreement shall be entitled to twenty-four (24) hours of
Funeral/ Bereavement pay per payroll year for the purpose of arranging for or attending the funeral or
attending to estate matters of a member of the employee's immediate family. As used in the Article,
"immediate family” shall include husbands, wives, children, parents, grandchildren, grandparents, great-
grandparents, brothers, sisters, aunts, uncles, nieces, nephews, mothers-in-law, fathers-in-law, brothers-
in-law, sisters-in-law, soms-in-law, daughters-in-law, grandparents-in-law, and persons acting, or who
have acted, in loco parentis to the employee. The term “children”, as used in this Article, shall include
foster children residing in the employee’s houschold at the time of the death, natural children, adopted
children, and step-children. Employees shall be given an additional twenty-four (24) houss
Funeral/Bereavement leave per pavroll year for the above purposes if the etuployee's spouse, child,
brother, sister, mother, or father passes away and an additional twenty-four (24) hours for each additional
death of said family member.

SECTION 26.2 Funeral/Bereavement leave may only be used for the purpose intended and the minimum
time of request and approval shall not be less than one (1) hour. Such leave shall not be granted in less
than one hour (1-hour) increments.

SECTION 26.3 Funeral/Bereavement leave shall be coumted as hours worked when computing
entitlement to overtime, Funeral Bereavement leave shall be counted as hours worked for the purpose of
computing entitlement to holiday pay.

ARTICLE 27
UNION LEAVE

SECTION 27.1 The Union President or his designee may, at the discretion of the Departinent head or
his designee, be granted time off without pay for the purpose of attending union conventions or other
sinilar union fanctions. Such time off will not affect accumulated sick leave, vacation leave, overtime pay
computations, or seniority anniversary dates. Nor will it constitute a break in service for computing
service credits for civil service examinations.

ARTICLE 28
VACATION

SECTION 28.1 All employees covered by this Agreement who work a fifty-two (52) hour week shall
accumulate and be entitled fo annual vacation leave according to the number of years of service and in
accordance with the following schedule:

Length of Accrual Rate Maximuom
Service Annual Per Pay Period Accrual

At the end of 1 year 200 hrs

1to 7 years 231 has 8.9 hrs 312 hrs

8 to 14 years 283 hrs 10.9 hrs 468 hrs

15 t0 24 years 335 hrs 12.9 hrs 624 hrs

25 years & over 387 hrs 14.9 hrs 780 hrs
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SECTION 28.2 No employee shall be entitled to use or be paid for any vacation until he has completed
his first full vear of service.

SECTION 28.3 Each full-time employee of the Fire Division covered by this Agreement shall, upon
completion of his first full year of service with the City, be credited with 200 hours accrued vacation or
any greater vacation leave to which he is entitled as a result of his prior public service. Prior public
service shall mean any service with the Fire Division, the City, or any other political subdivision of the
State of Ohio.

SECTION 28.4 Vacations will be scheduled in accordance with the scheduling and workload
requirements of the Fire Division. For this reason, the Chief may require vacation requests to be made by
March 1 of each year. The requests shall be for the period March 1* of the current year through the last
day of February of the subsequent year. Vacation requests received after the March 1 date will be granted,
based upon workload and scheduling requirement and shall be determined by the first submitted request.
If two or more employees submit their requests on the same day, the determining factor will be seniority
and/or rank, where applicable.

SECTION 28.5 The parties recognize that the Chief has the authority to determine the number of
employees that may be on vacation leave at any given time; however, vacation leaves will be granted at
times most desired by employees provided the workload and schedule are not adversely affected.

SECTION 28.6 Employees scheduling vacations after March 1, or wishing to change their scheduled
vacation, shall use the following procedures:

A. For scheduling one (1) or more hours of vacation, an employee shall make a request to the
Chief at least one (1) shift day in advance;

B. If an emergency arises and such advance notice cannot be given, the employee shall contact
the Chief or his designee with the request as soon as possible.

C. For scheduling vacation on the same day vacation is to be used, the following policy shail
apply:

1. Employee must be on station, in uniform and prepared for duty by 0700 hours.
2. Vacation will be allowed for any hours thronghout the day.

3. Minimum amount of vacation allowed for same day notice is three (3) consecutive
hours.

4.  Vacation shall be granted based on employee rank and/or seniority.

5. Granting vacation shall conform to leave policy established by the Chief, as it pertains to
nrinimum staffing.

6. Vacation can begin at 0700 hours, but employee will lose minutes between (700 hours
and when the vacation is granted.

One (1) shift day in advance shall mean anytime during the employee’s regularly scheduled duty day

immediately preceding the pext regularly scheduled duty day for which the employee is requesting
vacation.
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SECTION 28.7 An employee who has been notified that he must take vacation or lose vacation credits
will be given first consideration. An employee who will lose vacation credits due to a denial of 8 request
to take vacation will be paid his normal straight-time rate in lien thereof.

SECTION 28.8 No vacation shall be taken unless it has been approved by the Chief, or his designee. No
employee shall be required to take less than twenty-four (24) hours of vacation at any one time.

SECTION 289 Generally, vacation leave shall be taken between the year in which it was accrued and
the employee's next anniversary date of employment. However, employees may accumulate vacation from
year to year so long as such vacation accrual does not exceed the maximum accraal provided in the above
schedule. Employees shall forfeit their right to take or to be paid for any vacation leave to their credit
which exceeds the maximum accrual provided in the above schedules and such excess vacation leave shall
be removed from the employee's vacation leave balance.

SECTION 28.10 The Chicf or his designee shall have the right to deny vacation requests if, in the
exercise of their judgment or discretion, workload or scheduling requirements so mandate.

ARTICLE 29
MAINTENANCE OF SICK LEAVE AND VACATION RECORDS

SECTION 29.1 A permanent record of sick leave accumulated and sick leave used shall be maintained by
the employer for all employees covered under this agreement.

SECTION 29.2 A permanent record of vacation information, including years of service for vacation and
hours accumulated and used, shall be maintained by the employer for all employees covered under this
agreement.

SECTION 29.3 All other records of leave provided for in this agreement shall be maintained by the
employer for employees covered under this agreement.

SECTION 294 The Fire Chief shall forward necessary and accurate information relative to leave
requests to the payroll clerk by the time payroll is processed on a weekly basis.

ARTICLE 30
PERSONAL BUSINESS LEAVE

SECTION 30.1 All bargaining unit employees covered under this Agreement shall be entitled to forty-
eight (48) personal business hours per payroll year, to be selected by the employee and scheduled with the
shift supervisor. Personal Business Leave hours must be used by the end of the payroll year, and personal
business leave hours not used will not be carried over into the next payroll year.

SECTION 30.2 There is no requirement that the personal business hours be taken all at one time or that
they be split up, however, the minimum time of request and approval shall not be less than one (1) hour.

SECTION 30.3 Personal business leave shall be counted as hours worked in computing entitlement to
overtime.
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