






 
 
 
 

Job Description 
CONCESSION MANAGER 

 
 
 
The Bowling Green Parks and Recreation Department is seeking a mature individual to 
manage our concession operations from late April through August. This includes the 
Carter Park concession stand, the Family Aquatic complex concession stand and a mobile 
concession trailer used at special events and youth softball games. This is a temporary 
position without fringe benefits. 
 
REQUIREMENTS: Applicants must be at least 19 years of age with training and/or 
experience in management; have had some experience in retail sales and working with 
the general public; strong math skills; ability to supervise others; and have demonstrated 
dependability and sound judgment skills. Must possess a valid State of Ohio driver’s 
license and have or be willing to acquire Red Cross First Aid and CPR training. 
 
RESPONSIBILITIES: These will include, but not be limited to, assuming responsibility 
for the operation of the three concession areas (Carter Park, Pool and mobile trailer); 
including: training, scheduling and supervising of required staff, inventory management, 
purchasing, communicating with vendors, insuring compliance with health and safety 
regulations, operation and cleaning of concession machinery, depositing cash receipts and 
preparation of necessary reports, and customer service. This position requires a flexible 
schedule and willingness to work evenings and weekends. 
 
  



 
 
 
 
 
 
 
 

CITY OF BOWLING GREEN 
DEPARTMENT OF PARKS AND RECREATION 

JOB DESCRIPTION 
 

CONCESSION ATTENDANT – SEASONAL 
 
Qualifications:  Must be at least sixteen years of age and able to work in a varied, fast 
paced environment.  Must exhibit responsible behavior and ability to carry out duties 
with general supervision while working closely with coworkers. 
 
Responsibilities:   

 Work as part of a team and cheerfully serve the general public. 
 Operate a cash register accurately. 
 Handle money and properly make change. 
 Assist with inventory of supplies. 
 Prepare and dispense food and beverages in accordance with Health Department 

regulations and Departmental Policies. 
 
Concessions attendants can work either the Carter Park facility or the Mobile concession 
trailer.   

 The Carter Park facility requires evening and weekend availability. 
 The Mobile concession trailer requires varied hours including some weekdays, 

evenings and weekends. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
CITY OF BOWLING GREEN 

DEPARTMENT OF PARKS AND RECREATION 
JOB DESCRIPTION 

 
CONCESSION SENIOR ATTENDANT – SEASONAL 

 
Qualifications:  Must have prior experience in food service operations.  Must be at least 
eighteen years of age and enjoy working in a fast paced environment.  Must possess 
interpersonal skills to work with all ages.  Must have excellent math skills and capability 
of accurately operating a cash register and handling money.  Must be responsible and 
able to carry out duties with general supervision. 
Responsibilities:   

 Operate cash register and assume responsibility for balancing and completion of daily 
reports.   

 Serve as team leader in operating concession and serving the public. 
 Prepare and dispense food and beverages in accordance with Health Department 

regulations and Departmental Policies. 
 Control food and beverage inventory and order supplies as needed. 

 
Concession attendants can work either the Carter Park facility or the Mobile concession 
trailer. 

 The Carter Park facility requires evening and weekend availability. 
 The Mobile concession trailer requires varied hours including some weekdays, 

evenings and weekends. 
 

  
 
 
 
 
 
 





 
 
 

 
 
 

City of Bowling Green 
Department of Parks and Recreation 

Job Description 
SUMMER PROGRAMMER 

 
The Bowling Green Parks and Recreation Department is seeking mature individuals to 
join our summer programming staff, which works with boys and girls ages 3 ½ through 
14.  This is an hourly, seasonal appointment from approximately June through August.  
The positions could require availability both mornings and afternoons and possibly some 
evening assignments.  Hours will average 20-30 hours per week depending on position 
secured. 
 
RESPONSIBILITIES include, but are not limited to, preparing lesson plans, organizing 
and teaching/coaching multiple sport and recreational activities; organizing and 
conducting "cool down" games for program participants; supervision of the same, and a 
genuine interest in working with youngsters. 
 
REQUIREMENTS:  Applicants must be at least 18 years of age with training or practical 
experience in working with youth and the ability to relate to and motive young children. 
 
 
NOTE:   Includes Day Camps, Sport Camps and Nature 
Camps as well as Cheerleading Instructor, Track Instructor, 
Youth Softball Umpires, and Safety Town Assistants. 

 
 



City of Bowling Green 
Department of Parks and Recreation 

Job Description 
SUMMER PROGRAMMER-Nature Camps 

 
The Bowling Green Parks and Recreation Department is seeking mature individuals to 
join our summer programming staff, which works with boys and girls ages 3 ½ through 
14.  This is an hourly, seasonal appointment from approximately June through August.  
The positions could require availability both mornings and afternoons and possibly some 
evening assignments.  Hours will average 20-30 hours per week depending on position 
secured. 
 
RESPONSIBILITIES include, but are not limited to, preparing lesson plans, organizing 
and teaching/coaching multiple sport and recreational activities; organizing and 
conducting "cool down" games for program participants; supervision of the same, and a 
genuine interest in working with youngsters. 
 
REQUIREMENTS:  Applicants must be at least 18 years of age with training or practical 
experience in working with youth and the ability to relate to and motive young children. 
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