City of Bowling Green Ohio Electronic W2 Reporting

We accept the SSA MMREF-1 file with the addition of City of Bowling Green wage and tax
information included in the “RS” Supplemental Record in the positions indicated below. The City of
Bowling Green will accept one 3 ¥2” diskette, otherwise use a CDROM for media transmittal. A
completed copy of thg Reconciliation Form must accompany your diskette or CDROM.

As well as the federal information, the MMREF-1 file should include the local City of Bowling Green
(BG) wage and tax information in the following locations of the RS (Supplemental) Record:

Location Field Description Length Contents

308/308 Tax Type Code 1 Enter the code of “C” (City Income Tax)
309/319 BG Wages 11 2 Decimal Positions, No Decimal Point
320/330 BG Tax 11 2 Decimal Positions, No Decimal Point
331/337 State Control # 7 Enter BGCITY to signify City of Bowling Green

Income Tax Withholding — left justified

The electronic W2 guidelines required by the City of Bowling Green will correspond with the SSA’s
most current version of MMREF. The file name is W2REPORT.

Last Updated 10/30/2007




DO NOT
STAPLE Reconciliation or W-2's

Include legible W-2's or photo copies W
WITHHOLDING RECONCILIATION

1. Total number of W-2's included with return

2. Total wages $
3. Total wages not subject to BG tax $
(Explain exclusion on back of form)
4. Taxable BG wages (lines 2-3) $
5. BG Tax Due:
$ Wages X 1.92%
$ Wages X % Total $
(* BG resident's reduced credit rate) %

6. BG Tax Actually withheld (from W-2's)

7. Greater of lines 5 & 6

8. Total BG Income Tax Paid for:
Quarter ended March 31
Quarter ended June 30
Quarter ended September 30
Quarter ended December 31

©*

9. Total paid
10. Adjustment: line7-line9 (Enter 0ifunders1)

*If line 10 indicates a balance due, the amount is payable with this return. If line 10
indicates an overpayment, a refund request signed by the employer should be made.

P A AR i il

Name
Address

Make check payable tolMail to: City of Bowling Green

DUE FEBRUARY 28 Income Tax Division
304 N Church St

Bowling Green, OH 43402-2399
O Check If final report (419) 354-6212 Phone
And explain (419) 354-5122 Fax
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